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· Working Wardrobe Intern 
· 

	Department:
	Communities team

	Reports to:
	Social Impact Coordinator 

	Pay band and salary range:
	£12.71 an hour 

	Hours:
	 6 hours a week



The Role:
	
Are you looking for an exciting new part-time job where you can join a dynamic team, meet new people, and have fun at work? Look no further than UCLan Students' Union.

We are looking for a confident, enthusiastic, and driven student to help us create and develop our project focusing on sustainability and removing the barrier of lack of suitable clothing to wear at job interviews.



Key Accountabilities:

	Key responsibilities

	       Bring the project to life: Assist social impact Coordinator to recruit volunteers and support meetings. 

	       Ensure access to the project: Run weekly sessions for Students to attend and choose items 

	Drive Success: Maintain participation statistics and work towards achieving project goals 




Duties and Responsibilities: 

	Specific duties and activities

	Assist in the collection, organisation and presentation of items for events

	Run frequent events to allow students to have access to interview clothing.

	Work creatively to promote the project to students and staff members.

	Assist with the administration of student volunteer meetings and support the Volunteer Coordinator with creating events for students.

	Support the recruitment of new volunteers ensuring that students receive prompt responses.

	Assist the Engagement Team with the Equality, Diversity, and Inclusivity of our services.







Person Specification:
List of the knowledge, skills, experience, and qualifications required for the role and whether these are essential or desirable for the role.


	Qualifications and Experience
	Essential
	Desirable

	Qualifications 
	
	

	Current UCLan student
	√
	

	Experience
	
	

	Experience of admin process and an ability to achieve results within given timescales
	          √
	

	Experience of supporting volunteers
	
	√

	Knowledge
	Essential
	Desirable

	Background knowledge of the Students’ Union and the Engagement team
	
	√

	Knowledge of how to engage with students
	√
	

	Skills
	Essential
	Desirable

	Ability to work under pressure and to deadlines 
	√
	

	Excellent communication and interpersonal skills
	√
	

	Confident talking to new people
	√
	

	Empathy with Students’ Union aims and values
	√
	

	Qualities
	Essential
	Desirable

	A dynamic individual with a ‘can do’ positive attitude and approach
	√
	

	Flexible approach to tasks and workload in a fast paced environment
	√
	

	Demonstrates trust, openness, and respect in dealing with staff and members
	√
	




Join us and be a pivotal part of a team dedicated to enhancing the student experience. Together, let's create a thriving, inclusive, and dynamic student community. Apply now and make an impact! 
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